Human Animal Bond, Inc.
Membership Guidelines

Revised April 2002

1. Purpose / Mission

    A. The purpose of these guidelines is to establish standard operating procedures for this organization.

    B. The mission of Human Animal Bond, Inc. (hereafter referred to as HAB), is to create a network of companion animals and their owners to provide animal assisted activities and promote human animal bonding in the community through pet visits and educational activities.

2. Make-up of Board of Directors / Responsibilities / Job Descriptions

    A. Board of Directors
 

        *Director  - Elected by the membership annually
        *Assistant Director -  Elected by the membership annually
        *Secretary - Elected by the membership annually
        *Treasurer - Elected by the membership annually
        Administrative Assistant - Appointed annually at discretion of Director
        Advisor - Appointed annually at discretion of Director
        Fund Raising - Appointed annually at discretion of Director
        Military Representative - Post Veterinarian
        Photographer - Appointed annually at discretion of Director
        Scheduling Coordinator - Appointed annually at discretion of Director
        Web Master - Appointed annually at discretion of Director

        * Denotes voting member of Executive Board

    B. Responsibilities

        - Board members are asked to attend monthly Board meetings and membership meetings
        - Board members are asked to assist the Director as needed
        - Board members are asked to participate in animal temperament screenings as needed
        - Board members are asked to hold office for a term of one year

    C. Job Descriptions

        1. Director

            - Presides at monthly meetings of membership and Board of Directors
            - Appoints members for appointed positions and committee chairpersons
            - Maintains organizational files
            - Assures compliance with DCA rules and regulations for private organizations
            - Assists in planning of annual training in conjunction with Assistant Director and Advisor

        2. Assistant Director

            - Acts as conflict resolution coordinator per established policy
            - Performs duties of Director in his/her absence
            - Assists Director as necessary
            - Coordinates public relations and recruitment efforts
            - Assists in planning of annual training in conjunction with Director and Advisor

        3. Secretary

            - Maintains HAB records as listed in Constitution
            - Records and distributes minutes of monthly membership and Board meetings
            - Prepares and distributes current HAB rosters
            - Keeps records of health certificate dates to assure compliance with HAB program requirements
            - Coordinates information distribution as needed with Web Master for publication on HAB web site

        4. Treasurer

            - Accountable for maintenance of HAB funds
            - Collects membership dues
            - Reconciles bank account monthly
            - Prepares checks to pay bills and authorized reimbursement requests
            - Deposits any monies received
            - Prepares and presents monthly treasurer’s report for membership meetings
            - Prepares financial statements per existing regulations
            - Organizes internal audits per existing regulations

        5. Advisor

            - Provides institutional knowledge of HAB’s activities
            - Consults with Director regarding problems that arise
            - Assists Director as needed with DCA compliance
            - Assists in planning of annual training in conjunction with Director and Assistant Director


        6. Administrative Assistant

            - Maintains new member folders located at post vet clinic
            - Assists as needed with social functions and fund raising opportunities
            - Tasks committees and projects as assigned by Director
            - Updates promotional materials (posters, signs, etc) as needed
            - Gathers copies of any and all media coverage, promotional documents and photos
            - Maintains HAB scrapbook to document history of HAB

        7. Fund Raising

            - Coordinates fund raising efforts

        8. Military Representative

            - Post veterinarian 
            - Assists HAB as needed with military issues


        9. Photographer

            - Takes digital photographs of new members and prepares ID badges
            - Takes photographs of selected HAB activities
            - Assists with promotional brochure preparation


        10. Scheduling Coordinator

            - Prepares monthly calendar for distribution to members and facilities
            - Coordinates visits with facilities
            - Prepares master calendar for monthly membership meetings
            - Acts as contact person for members to schedule/cancel visits

        11. Web Master

            - Maintains and updates HAB web site
            - Insures domain registration does not lapse
            - Answers questions regarding web site
            - Forward and / or responds to inquires of HAB

3. Membership Responsibilities

    - Obtain initial temperament evaluation and health exam 
    - Maintain required health exams of HAB animal
    - Schedule and participate in monthly visits
    - Attend monthly membership meetings
    - Help recruit new member teams
    - Pay annual membership dues (Membership year runs from June 1 – May 31)
    - No visits can be made unless annual dues are paid
    - Sign written agreement to comply with the standards and confidentiality terms set forth in these guidelines

4. “Team” Visitation Guidelines

    - Volunteers and their animals shall comply with the recommended standards set forth in these guidelines and supplemented during therapy education programs presented at membership meetings and seminars.

    - Animals shall always remain under the direct control of the owner with a leash (nylon or leather only) and collar (flat, nylon choke or harness). NO retractable leads, metal choke or metal pinch collars are allowed.

    - Teams should arrive at the appointed visit location (preferably outside) 10 – 15 minutes ahead of the visit time to allow each pet participating to meet and greet one another prior to going in and starting the visit.

    - Teams should refrain from any animal feeding / treating during visits and should avoid food preparation areas. 

    - For patient / resident safety, animal “play” between visiting pets should be kept to a minimum. No toys should be used on visits.

    - Volunteers should dress in an appropriate manner to the situation keeping in mind that they are representing HAB and Ft. Leavenworth Veterinary Services.

    - Each volunteer should carry with them or have available a copy of the current health certificate for their animal and wear their ID badge when making a visit.

    - Teams should schedule visits in advance and not participate in any unscheduled visits without the approval of the Director or Scheduling Coordinator. Cancellations are requested at least 24 hours in advance or as soon as the conflict arises.

    - If an incident occurs on a visit that causes injury to an employee, resident, animal or attendee, notify the Assistant Director as soon as possible.

    - Each handler shall bring only one HAB certified animal on a visit. 

    - Animals that are not HAB certified should not be brought on HAB visits. 

    - Animals must be at least one year of age to be considered for the HAB program.

    - Handlers must be 16 years of age or older to participate in HAB. A parent or guardian must accompany a handler under 16 years of age who has been given an exception to policy approval by the Board of Directors.

    - Non-handlers under the age of 16 are not allowed on HAB visits.

5. Confidentiality Terms

    - Any information regarding patients or residents of facilities visited while participating in volunteer activities of Human Animal Bond, Inc. which is disclosed from any source (including but not limited to verbal or written communication, medical records and information received through computer access) is confidential and that confidentiality is protected and mandated by law.

    - Federal and State law prohibits the disclosure of any information regarding patients being treated for chemical dependency without the written consent of the individual.

    - Kansas law provides criminal penalties for a person who knowingly or purposely divulges private communications to outsiders. And Kansas law recognizes a lawsuit against an individual for “invasion of privacy” under certain conditions.

    - Volunteers who violate the confidentiality of patient information or similar Information may have their membership in Human Animal Bond, Inc. terminated or may face legal action.

6. Program Components

    A. Required Animal Criteria

        - Animals other than dogs and cats will be included only on the approval of the post veterinarian, the facilities and the HAB Board of Directors.

        - On initial evaluation, animals must be found acceptable meeting the following criteria set forth by the post veterinarian:

        1. Behavior Characteristics

            - Obedient
            - Friendly
            - Non-aggressive
            - Good leash manner 
    

2. Physical Examination 

            - Skin and coat should be free from fleas, ticks, lice mites and dermatitis
            - Healthy teeth and gums
            - Current required immunizations (vaccinations necessary for the species of pet being considered shall be decided by the post veterinarian)
            - Negative fecal exams every 6 months to demonstrate that the animal is free from intestinal parasites
            - Negative annual heartworm check and the animal must be on heartworm preventive as recommended for the local area
            - Negative annual feline leukemia test (cats only)
            - Animals free from any other medical problems (such as diarrhea, eye-nose discharge, etc)
            - Trimmed and smooth nails
            - Other test results as indicated for the HAB program

****Based on the health examinations described above, a 6 month HAB Health Certificate (replaces DD Form 2209) will be issued on each animal participating in HAB****

    B. Continuing Acceptability

        - Acceptability will continue to be monitored

        - The animal must have a current HAB Health Certificate indicating that the veterinary exam described above has been performed at six-month intervals. The post veterinarian must issue the initial health certificate. Subsequent health certificates may be issued from your personal veterinarian. If a current health certificate is not on file, the team will be asked to refrain from further visits until it is obtained.

        - The animal must be free of any kind of illness. If there is any question, the animal should not participate in any visits until it has been examined and cleared by a veterinarian.

        - The animal must be clean, well groomed and acceptable to the residents.

        - If an animal has been idle from HAB visits for a period of 6 months or more, the Board of Directors may request a temperament re-evaluation.

    C. Animal Categories / Entitlements

        1. Category 1

            - Owned by the government for use as a HAB animal. Category 1 animals are entitled to full government-owned animal veterinary medical and surgical care. Provided with private liability insurance for each scheduled HAB program visit.

        2. Category 2

            - A privately owned animal that has been HAB certified by the post veterinarian. Category 2 animals are entitled to any extra testing, procedures or treatment incidental to HAB certification as time and resources permit free of charge. All other routine medical care will remain the responsibility of the owner. Provided with private liability
insurance for each scheduled HAB program visit.

Human Animal Bond, Inc. (HAB) is a non-profit service organization [IRS 501(c)(3) status] and is not part of the Department of Defense. 
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